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IMPORTANT INFORMATION :

Note:

1. For IEEE Student Branch petition, sighatures of 12 student members
will be required, all the communication to sign the petition will be
shared through email.

2. For IEEE Student Branch Chapter, signhatures of any 6 (random)
student members from IEEE Student Branch will be required.

Hence, it is advised to check email regularly, after filing of the petition.
Also, If a student branch already exists at any institution, you can directly
proceed for IEEE Student Branch Chapter formation.



s
IEEE MICROWAVE THEORY
& TEGHNOLOGY SOCIETY

Pre-requisites to form an IEEE Student Branch :

ORGANIZERS = The Organizer must be an active IEEE member of Student or Graduate Student Member grade and attend
the school

« The Organizer shall serve as the interim Student Branch Chair pending election at a later date

ENDORSERS  Student Branch petitions must be endorsed by the following:

« 1 Institutional Department Head (need not be an IEEE member, but must create an IEEE Web Account to
Endorse.)

« 1 Faculty Counselor, who must be an active IEEE member of Graduate Student Member grade or higher,
teaching in the IEEE designated fields of interest

« 2 Faculty Members, who must be an active IEEE member of Graduate Student Member grade or higher,
teaching in the IEEE designated fields of interest

Endorsers will be invited to endorse the petition once the petition has been verified by IEEE Staff.

PETITIONERS Student Branch petitions must be signed by the following:

» 12 active |IEEE members of Student or Graduate Student Member grade who attend the school

Qualified members will be invited to sign the petition once the petition has been endorsed by all Endorsers.

APPROVERS  Student Branch petitions must be approved by the following:
» Region Director (or their designee)
« Regional Student Activities Chair

Approvers will be invited to approve the petition once the petition has been signed by 12 Petitioners.

Note : The organizer of the petition must be the Student Branch Chair.
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FLOW - CHART

Open the link that is provided
below.

l

Sign in to the IEEE portal using your
credentials.

!

Follow the steps to fill in details
such as organizer information, etc,
click on next

!

Fill in the relevant details as
mentioned

l

On final submission, you petition
will be submitted.

!

Can check the status from the
homepage of the petition.



CASE1:-TO FORM ASTUDENT BRANCH

1.0pen through the link provided in your browser
https://petition.ieee.org/bpmsignin/geopetitionshttps://live.runmyproce
ss.com/live/2215365968/appli/233967?P_mode=LIVE&P_version=

2. The following webpage will appear, where the Student Branch Chair
needs to login with his/her IEEE credentials.

3. After successful sign-in, the homepage for filing a petition appears,
click on NEXT

#IEEE org | IEEE X

IEEE Geographic Unit @IEEE

Formation Petition Application

Petition to Form an |EEE Student Branch & Approved
PETITION ORGANIZER STUDENT BRAMCH ADDITIONAL EMDORSEMENTS SIGNATURES APPROVALS

INFORMATION INFORMATION INF ORMATION INFORMATION

Petition Information

A Student Branch provides opportunities to meet and learn from fellow IEEE student members and engage with professiconal IEEE members locally. An active IEEE Student Branch can be one of
he mast positive elements al a college or university affering programs, activities, and professional networking opporunities.

Tha first step in forming an IEEE Student Branch is to complete and submil petition, You will need to have facully and depariment suppon, as well as signatures of al least 12 active IEEE stedent
members. The required information is indicated by an astarisk(*).

Az the leader of your student branch, you will have the opporfunities to develop new opportunities that engage the student body af your university or college. Being an IEEE Volunteer can help you
oo just that

Hore are somae of the programs and resources that we offer to assist sur leaders: Managing an (EEE Studen! Bramch .




4. Fill all relevant information at the ORGANIZER INFORMATION
PAGE, STUDENT BRANCH INFORMATION, ADDITIONAL kst
INFORMATION and then click NEXT

Biswajit Bose | Sign Out

g. What plans are in place keep the Student Branch self-sustaining? How will the funding for activities and events

be managed?

h. What are your plans to increase the Student Branch membership within the first year, following approval?

. Please describe how your Institute plans to support the Student Branch. -

NOTE : On the ADDITIONAL INFORMATION page, a set of questionnaire
appears, fill it accordingly and click on NEXT

5. After clicking on NEXT, ENDORSEMENTS section will open, and you need
to give details of the Institution Department Head ( can/cannot be an
IEEE member, also fill details of Student Branch Counselor following two

|EEE faculty members from the college, then click NEXT and then again
NEXT

v O

EE (EEE Template 7. IEEE AECWelcome P,

Biswajit Bose | Sign Out
Endorsement of the Institution and IEEE Members
Institution Department Head *

Enter the Depariment head's name and email who will provide the institution’s endorsement for the Student Branch formation

Full Hame Emai I

D, Amnciva De arunavade2021@gmail.com @ Endorzes

IEEE Member Endorsement .—

Tha patition must includs the andorsament of al least théea active IEEE mombers, Graduate Studan! Membaer of highes, of which no less than two ane facully mombers teach
Terbds of mntoras!

ing in IEEE designated

Student Branch Counselor

Full Name

Emall
CHITTAIIT SARKAR chittalt sarkar In@leee.org @ Endersed
Endorsing Faculty Members (At least 2 faculty endorsements are required) ‘
Full Name Email




5. Clicking on NEXT and then again NEXT will submit your petition.

Biswajit Bose | Sign Out

¥ IEEEorg | IEEE Xpione Digit

IEEE Geographic Unit @IEEE

Formation Petition Application

Petition to Form an IEEE Student Branch & Approved
PETITION ORGANIZER STUDENT BRAMCH ADDITIONAL ENDORSEMENTS SIGNATURES APPROVALS
INFORMATION INFORMATION INFORMATION INFORMATION
Signatures

12 out of 12 sigriatenes requered for his palibon have boon recorved '

IEEE GeoPwtitions Contact and Suppart Legal

Overvew EAGE Mendiscrimination Paticy

6. Your petition to form IEEE student branch will be submitted successfully,

Alternatively, you can check the status of your petition from the petition
homepage, once it gets approved all details will be shared through

Organizers email.

# IEEEorg | IEEE Xplove Digital Library | IEEE Standards | IEEE Spectrum | More Sites

IEEE Geographic Unit @IEEE

Formation Petition Application

CREATE NEW PETITION #

My Petitions
Q

Patition Type Hame Signatures Recelved Created Date & Statu Action
e =z
Student Branch Chapler I_I::f':f_';‘:f"' g Cemege: 8 OTIZID02E 155340 & bopuoved B iew Petition
: e A 2 B \ow Peili
Shudent Branch Asarsol Engmesring College 2 DENTrR022 16:05 13 Appuorved B View Petition

My Signatures
Q,

Patition Type Msrrie Created Date & Sigred Date Patition Statug Actien
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Pre-requisites to form a MTT-S IEEE Student Branch Chapter:

ORGANIZERS

ENDORSERS

PETITIONERS

APPROVERS

« The Organizer must be an active IEEE member of Student or Graduate Student Member grade and attend
the school

« The Organizer must be an active member of the Society(ies) or Council(s) involved

» The Organizer shall serve as the interim Student Branch Chapter Chair pending election at a later date

Student Branch petitions must be endorsed by the following:

« The current IEEE Student Branch Counselor, who will endorse the petition on behalf of the IEEE Student
Branch Executive Committee

« Student Branch Chapter Advisor, who must be an active IEEE member of Graduate Student Member grade
or higher, Faculty Member of the school, and an active member of the Society(ies) or Council(s) involved

Endorsers will be invited to endorse the petition once the petition has been verified by IEEE Staff.

Student Branch Chapter petitions must be signed by the following:

« © active IEEE members of Student or Graduate Student Member grade who attend the school, and are
members of the Society(ies) or Council(s) involved

Qualified members will be invited to sign the petition once the petition has been endorsed by all Endorsers.

Student Branch Chapter petitions must be approved by the following:
+ Region Director (or their designee)
+ Regional Student Activities Chair
« Society/Council President, for each Society/Council involved

Approvers will be invited to approve the petition once the petition has been signed by 6 Petitioners.

Note : The organizer of the petition must be the Student Branch Chair.



CASE2:-TO FORM A MTT-S STUDENT BRANCH CHAPTER

1.0pen through the link provided in your browser
https://petition.ieee.org/bpmsignin/geopetitionshttps://live.runmyproce
ss.com/live/2215365968/appli/233967?P_mode=LIVE&P_version=

2. The following webpage will appear, where the Student Branch Chair
needs to login with his/her IEEE credentials.

3. After successful sign-in, the homepage for filing a petition appears,
click on NEXT

FUFITYYPIFOCBSS. COMT
canvas [ GOOGLE CLASSRO, & GOOGLEDOCS B Formations & Petiti

W IEEE org | |EEE Xpiore Digal Library | |EEE Standards | IEEE Spectrum | More Sites Biswajit Bose | Sign Out

Petition to Form an IEEE Student Branch Chapter @ Approved
PETITION ORGANIZER STUDENT BRANCH QUESTIONNAIRE ENDORSEMENTS SIGNATURES APPROVALS

INFORMATION INFORMATION CHAPTER INFORMATION

Petition Information

A Student Branch Chapter is a technical subunit of an IEEE Student Branch, and of one or more SocistieaTechnical Councils. Student Branch Chapters are your local link to the valuable
resources avalable from IEEE and its 40+ Societies and Technical Councils. To form a Student Branch Chapter, please read the requiremants below, and complete and submit this patition.

A Student Branch is required 1o establish a Swdent Branch Chapter. The petition must include:

+ The name of the Student Branch,

+ Tha name of the SecietyTechnical Council.

= The [EEE Member number of the Student Branch Chapter organizer (who will serve as interim Chair panding election at a later time).

= [EEE Membear Mumber of the Student Branch Chapter Advisor, who is a member of the Society or a member of one of the Tachnical Council Member Sociaties.
= IEEE Membar Mumber of the Student Branch Counselor who Endorses this patition on behalf of the Student Branch Executive Committes.

= Signatures of at least § IEEE Student Branch members, whao are members of the Society or Technical Council.



4. Fill all relevant information at the ORGANIZER INFORMATION

PAGE. After clicking on NEXT, you need to fill STUDENT BRANCH =57
CHAPTER information, where you need to fill your institution name

and name of IEEE society or technical council: "MTT-S"

PETITION ORGANIZER STUDENT BRANCH QUESTIONNAIRE ENDORSEMENTS SIGNATURES APPROVALS
INF ORBMATION INFORMATION CHAPTER INFORMATION

Student Branch Chapter Information

Please select the IEEE Sociaty or Technical Council for which you are forming a Student Branch Chapter

Asansol Engineoring Collage

Mame of IEEE Society Name of IEEE Technical Council

= |EEE Microwave Theory and Technigues Society

5. Clicking on NEXT, a set of questionnaire appears, you need to fill the
answers and click on NEXT

M IEEEorg | IEEE Xplore Dighal

PETITION ORGANIZER STUDENT BRANCH GUESTIONNAIRE ENDORSEMENTS SIGNATURES APPROVALS
INF ORMATION INFORMATION CHAPTER INFORMATION

Endorsement of IEEE Members
IEEE Student Branch Counsaelor ‘

Enter the IEEE Member number of the Student Branch Counselor, who will endorse this petition on behalf of the Student Branch Executive Commitiee

IEEE Student Branch Chapter Advisor <afmm

The following individual is serving as the Student Branch Chapter Advisor, who holds IEEE Graduate Student Member grade or higher, and is a member of the designated Sociaty or Technical

& | D Typehersiosearch L O m om0 @ G = @c ~a@RY WG ":::;.'”_:. B

Note : A Student Branch Counselor and Student Branch Advisor can be
same or different persons, organizer needs to fill in the membership
number of them.




6. On proceeding further, click on NEXT and again NEXT, your Gt
petition to form a Student Branch Chapter will be submitted, also ™"
you can check the status through the homepage of the petition.

# IEEE org | IEEE Xplore Digit ards: | Biswajit Bose | Sign Out

IEEE Geographic Unit @
Formation Petition Application : IEEE

My Petitions
Q

Patition Type Hame Slgnatures Rwcelved Created Date o Status Action

A el
Student Branch Chapier ._IT;T?:TE_ hoaic Coege @ TR 155346 & teproved B iew Peliion
Student Branch Asansol Engnesring Colege ” 061712022 18:05 13 & teprond B view Petition

** END **



